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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


Issued August 12, 1938. 
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1938 Agricultural Conservation Program 
North Central Region 


PROCEDURE FOR THE OPERATION OF THE COUNTY ASSOCIATIONS SECTION 
aE Se VP SAL ION OF The COUNTY ASSOCIATIONS SECTION 


OF THE STATE AGRICULTURAL CONSERVATION COMMITTEE 


Part I - Instructions for Determining Estimated Amount of County 
Association Expenses under 1938 Agricultural Conservation 
Program 


Under the 1938 Agricultural Conservation Program all expenses of. the 
association incurred or to be incurred in connection with the authorized work 
of the association during the period March 1, 1938, to December 31, 1938, in- 
clusive, will be deducted from payments under the 1938 Agricultural Conserva- 
tion Program less the amounts of money represented by the following: 


(a) Expenses incurred or-to be incurred in connection with the 1937 


Cotton Price Adjustment Payment Plan during the period March l, 
1938, to December 31, 1938, inclusive; 


(bd) Expenses incurred or to be incurred in connection with the 1938 


Sugar Beet Program during the period March 1, 1938, to December 
ol, 1938, inclusive; R 


(c) Expenses incurred or to be incurred in connection with the Crop 


Insurance Program during the period March 1, 1938, to December 
31, 1938, inclusive; 


» Ca) Expenses paid or to be paid from collections under the 1938 
Commodity Loan Programs; 


(e) Any credit because the amount deducted under the 1938 Agri- 
culiusxal Conservation Program was in excess of the amount 
authorized to be deducted; 


(f) Any credit because of unusual expenses or conditions jn the 
county. 


The determination of the rate to be deducted for association expenses 
will be made by the Application for Payment Section. Upon receipt of a 
request from the Application for Payment Section, the County Associations 


Section will furnish to the Application for Payment Section the following 
information; 


=2y8 


1. The e&timated amount of 1938 county association expenses. This 
amount shall represent the total amount of.expenses incurred or 
to be incurred in connection with the authorized work of the 
association during the period March 1, 1938, to December 31, 


1938, inclusive, less:the sum of the following amounts: 


(a) Expenses incurred or to be incurred in connection with 
the 1937 Cotton Price Adjustment Payment Plan during the 
period March 1, 1938, to December 31, 1938, inclusive; 


(b) Expenses incurred or to be incurred in connection with 
the 1938 Sugar Beet Program during the period March l, 
1938, to December 31, 1938, inclusive; 


(c) Expenses incurred or to be incurred in connection with 
the Crop Insurance Program during the period March l, 
1938, to December 31, 1938, inclusive; 


(a) Expenses paid or to be paid from collections under the 
1938 Commodi ty Loan Programs. 


2, Credit for unusual expenses or conditions. The State committee 
will have allocated to certain counties within the State an 
amount of money out of the fund allocated to the State for this 
purpose. After the State committee made this allocation, a list 
of the amounts and the counties to whom allocated will have been 
forwarded to the County Associations Section. 


&. Any other credit which may have been authorized. If any other 
credit is authorized, the name and the amount of such credit 
will have been furnished to the County Associations Section. 


The foregoing information shall be prepared in duplicate. Both copies 
of such information will be dated and signed by the member of the State 
committee directly responsible for county association work, The original 
thereof shall be forwarded to the Application for Payment Section and the 
copy thereof filed in the County Associations Section. 


__ After NCR-234 has been completed by the Application for Payment Section, 
a signed and dated copy shall be furnished to the County Associations Section. 
This copy. shall be filed in the County Associations Section, 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 


1938 Agricultural Conservation Program 
North Central Region 


PROCEDURE FOR THE OPERATION OF THE COUNTY ASSOCIATIONS SECTION 


OF THE STATE AGRICULTU2AL CONSERVATION COMMITTEE 


NCR-State 203, issued August 12, 1938, is hereby amended 


as follows: 


PART I, Paragraph (e) is amended to read as follows: 
"Any credit because the amount deducted under 
the 1937 Agricultural Conservation Program 


was in excess of the amount authorized to 


be deducted." 
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CEDURE FOR THE OPERATION OF THE COUNTY ASSOCIATIONS SHOTION 
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OF TH STATE AGRICULTURAL CONSERVATION Cour TTaE 


1. Part I of NCR-State 203, issued August 12, 1938, is hereby amended 
_ to read as follows: is 


PART ‘I - Instructions for Determining Estimated Anount of County 


Association Expenses under 1938 Agricultural Conservation 
Program 


A. Method 1 


In States using Method 1 under the 1938 Agriculturel Conservation 
Program, al) expenses of the association incurred or to be incurred in 
connection with the authorized work of the association, during the period 

March 1, 1938, to December 31, 19388, inclusive, less the amounts of money 
represented by items (a) to (g) inclusive, hereinafter listed, will be 
deducted from paynents under the 1938 Agricultural Conservation Progran. 


(a) Expenses incurred or to pe incurred in connection with the 
1937 Cotton Price Adjustnent Payment Plan during the 
period March 1, 1938, to December 31, 1938, inclusive; 


(bo): Expenses incurred or to be incurred in connection with the 
1938 Sugar Beet Program during the period March 1, 1938, to 
December 41, 1938, inclusive; 


(cy Expenses incurred or to be incurred in connection with the 
~ Crop Insurance Program during the period March 1, 1938, to 
iA December 21, 1938, inclusive; 


(a) Expenses paid or to be paid from collections under the 1938 
Commodity Loan Programs; 


(e) Expenses sneurred in measuring winter wheat acreage in con- 
nection with the Price Adjustment Act of 19238 during the 
period March 1; 19238, to December 31, 1938, inclusive; 


(f) Any credit because the amount deducted under the 1937 Agri- 
cultural Conservation Program was in excess of the amount 
~ suthorized to be deducted; | 


(g) Any credit because of unusual expenses or conditions in the 
ae county. . 


The determination of: ‘the rate to be ‘anduote: fox association 
expenses will be made by the Application for Payment Section. Upon 
receipt of a request from the Application for Payment. Section,. the . 
County Associations Section in States. using. Method + for determining the 
rate of deduction for county: association expenses will furnish to the 
Application for Payment SECON, the polisv ines Sean 


ene estimated renee of 1938 county association expenses 

This amount shall represent, the total ‘quount of epee 
incurred’ or to: be: incurred in connection with the authorized af 
work of the association during the period March 1, 1938, tO a” 
December 31, pane REN sheds the sum of the following 


amounts: 


(a) Expenses eee ead, or ol be incurred in connection with 
the 1937 Cotton Price Adjustment Payment Plan during 
the period March 1, 1938, to December 31, 1938, inetuas 
sive; 


(b) Rperdee ivichitvba or to be incurred es connection with 
the 1938. Sugar Beet Program during the period March 1, ‘:;: 
1938, -to December él, (1938, Anedusives oe 


(c) Expenses eae or ‘to sib ated in connection with 
. the Crop Insurance Program during the ‘period Marche Ty 
1938, to December 31, 1938, inclusive; 


(da) Expenses paid or to be. paid from collections under ae 
1938 Commodity Loan RSET See 


(e) Expenses rece sip al measuring winter wheat acreage ne 
connection with the Price Adjustment Act of 1938. during: 
the aieace March 18 1938, to December’ SLi 1938, inclusive. 


ake Credit ree ay expenses or onder ones The Staté committee 
will have allocated to certain counties within the State an ., 
amount of money, out of the fund allocated to the State tones 
this. purpose. After the State committee has nade this alloca- 
fiona cist of the amounts and the counties to which allacatéd - 


will ee been ane roe S to. the County; Associations | Section. x 


\ 


ae “ 
Ban caries nee: “credit which nay ave been on_suthorized. ‘Te ‘any other | 


credit is authorized, the name and the anount of such, credit. ve 
will have been ee to, the County. Associations Section, a3 


The copsehtds i Sonam tien shall ‘be prepared in: “auplidate, ; Both 
copies of such information will be dated and signed by the member .of ., 
the State committee directly responsible for county: association work.. er 
The original thereof :shall’ be forwarded to the Application for Payieney 
Section and the copy thereof filed in the County Associations Section. 


After NCR-234 has been completed by the Application for Payment 
Section, a signed and dated copy shall be furnished to the County Associa- 
tions Section. This copy shall be filed in the County Association Section. 


B, Method 2 


In States using Method 2 under the 1938 Agricultural Conservation 
Program, all expenses of the association incurred or to be incurred in 
connection with the authorized. work of the association during the period 
March 1, 1938,.to December 31, 1938, inclusive, less the sum of the 
amounts represented by items (a) to (f) inclusive, hereinafter listed, 
but not in excess of ten percent of the total estimated gross paynents 
under the. 1938 Agricultural Conservation Program, will be deducted fron 
such paynents. 


(a) .Expenses incurred or to be incurred in connection with the 
. L987 Cotton Price Adjustnent Payment Plan during the period 
. March 1, 1938, to Decenber 3l, 1938, inclusive; 


(b) . Expenses incurred or to be incurred in connection with the 
1938 Sugar Beet Program during the period Merch 1, 1938, ‘to 
Decenber ol, 1938, inclusive; 


(c) Expenses incurred or to be incurred in connection with the 
Crop Insurance Progran during the period March 1, 19388, to 
“December sl, 1938, inclusive; 


(d). Expenses paid or to be paid from collections under the 1938 
Commodity Loan Programs; 


(e) Expenses incurred in measuring winter wheat acreage in con- 
! nection with the Price Adjustment Act of 1938 during the 
period March 1, 1938, to December 31, 1938, inclusive; 


(f) Any credit because the amount deducted under the 1937 Agri- 
cultural Conservation Program was in excess of the amount 
authorized to be deducted. 


The determination of the rate to be deducted for association 
expenses will be made by the Application for Payment Section. Upon 
receipt of a request from the Application for Payment Section, the County 
Associations Section in States using Method 2 will furnish to the Applica- 
tion for Payment Section the following: 


1. The estimated amount of 1938 county association expenses. 
This amount shall represent the total amount of expenses 
‘snourred or to be incurred in connection with the authorized 
work of the association during the period March 1, 1938, to 

December: 231, 1938, inclusive, less the sum of the following 


amounts: 


- 4 iu 


(a) Expenses incurred or “to be incurred in connection with 
the 1937 Cotton Price Adjustment Payment Plan during 
the period March 1, 1938, to December 31, 1938, inclu- 


sive; 


(bd) Expenses incurred or to be incurred in connection with 
the 1938 Sugar Beet Program during the period March l, 
1938, to December 31, 1938, inclusive; 


(c) Expenses incurred or to be incurred ,in ‘edahed Hon with - 
the Crop Insurance Program. during the period. March 1, 
1938, to December 31, 19388, inclusive; 


(ad) Expenses paid or to be paid from collections under the 
1938 Commodity Loan Programs. 


(e) Expenses incurred in measuring winter ahoae acreage in 
connection with the Price Adjustment Act of 1938 during 
the period March 1, 1938, to December 31, 1938, inclusive. 


e. Any credit which may have been authorized. There will be no 
credit in such States for unusual expenses or conditions. 
However, if any other credit has been authorized, the name 
and amount of such credit will have been furnished to the 


County Associations Section. 


The foregoing information shall be prepared in duplicate. Both 
copies of such information will be dated and signed by the member of | 
the State committee directly responsible for county association work. 
The original. thereof shall be forwarded to the Application for Payment’ 
Section and the copy thereof filed in the County Associations Section. 


After NCR-234 has been completed by the Application for Payment 
Section, a signed and dated copy shall be furnished to the County 
Associations Section. This copy shall be filed in the County Associa- 
tions Section. 


2. NCR+State 203 is anended by the addition at the end nnecon of the 
following new Part II: 


PART II - Procedure for the Preparation and Execution of Standard 
Forms 1080, Eas for J Reinbursenent from Federal 1 Cro op 


+ -~ sanahes 


the Crop Insurance Probes 


A.  Purposé.--All expenditures made by ¢ounty agricultural conserva- 
tion associations and paid from appropriations 1282226(21) and 1292226 (21) 
in connection with the Crop Insurance Program will be billed against the 
Federal ‘Crop Insurance Corporation by use of Standard Forms Nos. 1080, 


ta 
1080a, 1080b, and 1080c, Voucher for Adjustments between Appropriations 
and/or Funds. 
®. Preparation of forn.-- 


1. Number of copies.-—Prepare Standard Form 1080 and copies 
thereof in the following numbers: 


Standard Form 1080 1 original 
NS ATOROa, 1 copy 
ss H~ LO80D 1 copy 
i " 1080c 4 copies 


2, Time of preparation.--As soon as all ACP-8's for one 
month for all counties in the State have been received, 
forwarded to the Regional Disbursing Office and paid, one 
Standard Form 1080 and related copies shall. be prepared in 
the County Associations Section of the Stace citce Lor 
expenses incurred by.all county associations in connection 
with the Crop Insurance Program for such month, 


3. Entries in heading of form.--In the upper right-hand 

corner, leave blank the space following the words, "D.O. 

Vou. No. A." Enter in the line headed, "Bill No.", a 

consecutive number for each Standard Form 1080 prepared. 

The first form prepared shall be No. 1, the second form 

prepared shall be No. ¢, etc. Leave blank the space. follow- 

ing the words, "Paying Office No." Make no entry following 

the words, “Appropriation(s) and/or fund(s) to be debit<d', 

and in the line over the words, "(Symbol, title, and amount)", 

as these lines will be filled in by the Crop Insurance Corpora- 

tion. In the next line following the abbreviation, eg 

enter above the words Department, establishment, bureau, or 

office billed)", the words, "Federal Crop Insurance Corpora- 

tion." Enter in the line beginning, "To U.S.", "Agricultural 

Adjustment Administration, North Central Division, ( State 
Office \." Enter in the next line following the words, 

"Appropriation(s) and/or fund(s) to be credited", the Appro- 

priation No. 1282226(21) or 1292226(21), whichever is applica- 

ble, and the title of the appropriation. For the Appropria- 

tion No. 1282226(21), enter the title, "Local Administration, 

Section 388, Agricultural Adjustment Act of 1938, Department 

of Agriculture, 1938, (AAA)." For the Appropriation No. 

1292226(21), enter the title, "Local Administration Section 

388, Agricultural Adjustment Act of 1938, Department of 

Agriculture, 1939, (AAA)." For the Appropriation No. 1282226(21), 

no symbol number is needed. For the Appropriation No. 1292226(21), 

enter the Account Symbol No. (0658-followed by the State Code 


Number). 


aren 


ee Eitries in the individual columns. _-Make no entry ie 


-—-— ee ear Seas a 


column 1 headed, "Number of Order Enter in column 2 
headed, "Date of Delivery", the words, "Month ended 

196, .", the last day of the month covered 
by the-Standard Forn 1080. Enter in tho column headed, 
NArticles or Services", "Expenses incurred by the county 
agricultural eee, oe associations in carrying out the 
Crop Insurance Program in (Name of. State) as.per detail on 
the attached Schedule of Bypenses + for the Crop Insurance 
Program for the month of ; horn be ,"' Make a 
entries in the columns headed, "Quantity" and a "unit Price. 
In the column headed, iancunel, enter the total amount 
claimed by all counties as shown by the total of the amount 
column on the Schedule of Expenses Dor the Crop Insurance 
Progran. 


Be, Entries in bl block 1 for certification on Foras 1080 and J 1080b.-- 
Enter in the block in the lower left-hand quarter of the page 

on the line over the words, " (Department, establishment, bureau, 
or office billing)", the words, "Agricultural Adjustment Adminis- 
tration, North Central Pivsion, 0 _ State Office ). "The State 
Chairman or Acting State Chairman will sign his name on the line 
above the words, "(Signature of officer in control of appropria- 
tion to be credited)". . He will enter his title in the line 


above the word, "(TM tle)". 


6. Blocks to be left blank in the preparation o! of Standard 

Forns 's 1080, 1080a,. and 10800. --The County. Associatios 18 Section 
and the State committee will make no entries in the block to 

the right of the block for. certification following the heading, 
"(For use of billed office only)" and in the block at the bottom 

of the page in the lines over the words, "(Department, establish- 

ment, bureau, or office billed)", "(Sien.ture.of officer in 
control of appropriation to be debited)", and "(Title)". 


Schedule of f Expenses Or the Crop. Sue erogret —— 


de, Purpose. --This form shall be used for ‘lis sting by counties 
by months ell expenditures for the Crop Insurance Program by 
the county’ agricultural conservation associatim. The form 
shall be typed in the county office as no oprintes copies will 
be furnished. 


ay Preparation of form.+— 


(a) Number of copies. --Prepare an original and 6 copies 

Se one ne: Schedule of Expenses for the Crop Insurance 
Program. Attach the original to the related Standard 
Form 1080 and attach a carbon copy to each of the 
related Standard Forms 1080a, 1080b, and 1080c. 


(bd) Entries for upper right-hand corner.--Enter the 
name of the State,the month covered by the 
schedule, and the date of preparation in the 
upper right-hand corner. 


(c) Preparation and use of columns.--Prepare headings 
for three columns entitled, "Name of County", - 
"Disbursing Office Voucher Number", and tAmount 
of Crop Insurance Expense This Month." Counties 
in which crop insurance expense Was incurred ak 
during the month shall be listed in alphabetical 
order in column 1. Appropriate entries for the 
Disbursing Office Voucher Number as shown on. the 
copy of Form ACP~8 returned from the Disbursing 
Office shall be listed in column 2. The amount 
of crop insurance expense as shown on line 8 of . 
the State Column of NCR-County No. 7 shell be 
entered in column 3. The total of entries in 
column 3 shall be: shown at the foot of that 
column. | 


(ad) Certification of Schedule of Expenses for the Crop 
Insurance Program.-- Prepare a space in the lower: 
right-hand corner of the schedule for the signature 
of the person in charge of the County Associations 
Section. When all entries for the month have been 
made on the schedule and verified, the person “in 
charge of the County Associations Section shall - 
sign it before posting the total crop insure 1ce 
expenses of the month from the schedule to Form 1080. 


D. Disposition of Forms.--The County Associations Section will 
retain one copy of Form 1080c, and forward one copy of Form 1080, 
one copy of Form 1080a, one copy of Form 1080b, and three copies of 
Form 1080c, with the Schedule of Expenses for the Crop [nsurence 7: rc] 
gram attached, to the Director of the North Central Division. The 
North Central Division will forward one copy of Form 1080c to the 
office of the Administrator, Agricultural Adjustment Administration, 
retain one copy of Form 1080c and forward the ‘original of Form 1080 
and one copy each of Forms 1080a, 1080b, and 1080c to the Federal 
Crop Insurance Corporation. 


3, NCR-State 203 is hereby further amended by the addition at the 
end thereof of the following new Part III: 


PART III - Procedure for Maintaining in the County Associations 
Section a Record of the Disposition of All Receipt 


Forms Cl-2 Furnished to Bach County Association 
Treasurer 


a Be 


Upon receipt of a cupply of pads of Forn CL-2, Receipt for 
Commodity Loan Fees, the County Associations Section should deternine 
the distribution of this forn sn accordance with. the probable needs 
of each county for conuodity loans on wheat and corn’ end should for=- 
ward the required nunter of pads to the association treasurer. 


The purpose of serial numbers on Forn CL-2 is to enable the 
County Associations Section to keep a record..of the numbers of 
receipts issued to the association treasurer anc. to make certain 
that all receipts are accounted for. This will. facilitate checking 
of association records to assure the reporting. o7 loan fees regularly 
and completely as collections on Form ACP-8,. revised. 


The County Associations Section should maintain a memorandum 
record of the serial numbers of all Receipt Forms CL-2 issued to each 
association treasurer. Receipt numbers listed on NCR-County No. 9 
should be checked monthly with the list of numbers of Receipt Forms 
CL-2 issued to each association treasurer. If. the numbers of Forms 
CL-2 listed on NCR-County No. 9 are not consecutive and some numbers 
are not accounted for, although later serial numbers are listed, a 
letter should be sent to the association treasurer requiring him to 
account for the missing numbers. An effective method of accounting 
for all receipt forms is to instruct the association treasurer to 
transmit -to the County Associations Section with. Form NCR-County No. 
9 the originals of all Forms CL-2 that are spoiled in preparation so 
they cannot be .handed out to farmers paying. loan fees. Such spoiled 
receipts stiould be clearly marked: "Void", and should be dated and 
initialed by the association treasurer. Carbon copies of spoiled 
receipts should be retained in the pad with other carbon copies of 
CL-2, clearly marked "Void" and dated and initialed by the associa- 
tion treasurer. 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
Agricultural Adjustment Administration 
| North Central Region 


8E6T ¢ AO 


PROCEDURE FOR THE OPERATION OF THE COUNTY ASSOCIATIONS SECTION 


a 


"OF. THE STATH AGRICULTURAL CONSERVATION COMMITTER 


in eere tl, Sede tion A and paragraphs 1, 2, and 3 of SePeton B of NCR-State 
208, Beerement No. 2, issued September 29, ers is seed amended to read 
as follows: 


PART IT - Tee for the , Preparation and Execution of Standard 
diel Forms 1080 for Reimbursement from Federal: Crop. ). Insurance 
Corporation for Expenditures Incurred by County Agricul- 
tural Conservation Associations in Connection with the 
Grop Insurance Program 


A. Purpose.--All expenditures made by county agricultural conserva- 
tion associations and paid from appropriation 1292226(21).in connection with 
the Crop Insurance Program will be billed against the Federal Crop Insurance 
Corporation by use of Standard Forms Nos. 1080, 1080a, 1080b, and 1080c, 
Voucher for Adjustments between Appropriations and/or Funds. 


: B. Preparation of Form.-- 


1. Number of copies.--Prepare Standard Form 1080 and copies 
thereof in the epi numbers: 


eer Form 1080, PAS Ons tet 
U -10808 1 copy 
: Ne LOGOS 1 copy 
‘ " 1080c 4 copies 


2. Time of preparation..--As soon as all ACP-8's for one 
month for all counties in the State have been received, 
forwarded to the Regional Disbursing Office, and paid, one 
Standard Form 1080 and related copies shall be prepared 5 al 
the County Associations Section of the State office for 
expenses incurred by all county associations in connection 
with the Crop Insurance Program for such month. 


3. Entries in heading of form.--In the upper right- -hand 
corner, leave blank the space following the words, D0. 
Vou. No. A." Enter in the line headed, "Bill No.", a 
consecutive nunber for each Standard Form 1080 prepared. 


sy 


The first form prepared shall be No. 1, the second form 
prepared shall be No... 2, etc. Leave blank the space follow- 
ing the words, "Paying Office No." Make no entry following 

the words, “Appropriation(s) and/or fund(s) to be debited", 

‘and in the line over the words, "(Symbol, title, and amount)", 
as these lines will be filled in by the Crop Insurance Corpora- 
tion; In the next line following the abbreviation, "U. S.", 
enter above the words "(Department, establishment, bureau, or 
office billed)", the words, "Federal Crop Insurance Corpora- 
tion." Enter in the line beginning, "To.U.S.", "Agricultural 

- Adjustment Administration, North Central Division, ( State * 
Office \." Enter in the next line following the words, 
_“Rppropriation(s) and/or fund(s) to be credited", the Appro- 
priation No. 1292226(21) and the title of the appropriation, 
"Local Administration Section 388, Agricultural Adjustnent Act 
of 1938, Department of Agriculture, 1939 (AAA)."" Immediately 
following, enter: the Account Synbol No. 0658-(State Code Number). 


